
BENENDEN PARISH COUNCIL 

Return to face-to-face meetings May 2021 
 
The legislation that allowed Benenden Parish Council to conduct virtual meetings ended on 
7 May 2021. There is currently no provision for the legislation to be extended so meetings 
will revert to physical meetings. 
 
As face-to-face council meetings resume there will still be the risk to attendees of COVID-19 
exposure. Steps should be taken to reduce any risk. 
 
Covid-19 restrictions still apply so the way in which Benenden Parish Council conducts 
meetings will be different to before.  
 

~~~~~~~~~~~ 
 
Guidelines applicable to all attendees – Parish, Borough and County Councillors; Clerk to 
the Parish Council; speakers; members of the public. 
 
No-one with any Covid-19 symptoms should attend a meeting. 
 
Meetings will only be held at venues conforming with prevailing government guidance and 
those with good ventilation, including opening windows and doors. The Clerk will obtain 
confirmation that a venue conforms with guidance and obtain a venue’s risk assessment and 
procedures, and will share this with Councillors. 
 
Venues are required to have a test and trace procedure in place. If the venue has an NHS 
QR code to support test and trace then all attendees should register using that app. For 
those without access to the app they should register attendance in line with the venue’s test 
and trace procedure. If an attendee tests positive for Covid-19 after the meeting they should 
immediately inform the Clerk, who will advise all attendees and the venue. 
 
A venue operator should identify the venue’s maximum capacity in its risk assessment, 
taking into account the need for social distancing. If more people attend than capacity allows 
members of the public will be invited, where possible and practical, to stand outside or 
submit questions to the Parish Council outside of the meeting. 
 
Seating will be 2-metres apart and arranged so that attendees are not facing each other 
directly. Attendees should take a seat as soon as possible, not change seats and refrain 
from moving around the room. 
 
Meetings will be paperless. Councillors are advised to print or download all papers to a 
laptop or device for viewing. Attendees should not share papers with others and should take 
papers with them at the end of the meeting to minimise how many people handle. 
 
Attendees should :  
 

❖ wear face masks or a suitable alternative, unless exempt. These can be removed 
whilst speaking 

❖ maintain social distancing 
❖ use hand sanitiser 
❖ bring their own refreshments and avoid unnecessary use of kitchen facilities 
❖ observe any specific instructions which may be in place, including the use of toilets 
❖ exit the venue as quickly as possible at the end of the meeting and disperse promptly 


